TASK:

Plan and write a key activity/activities for a selected section of a unit in your module. 
Planning/writing checklist

This checklist will remind you of the different aspects which require your attention. 

	
	
	(

	Planning:
	· Make sure that you work within your module outline.

· Brainstorm activities for a selected section/unit of a module.

· Select one or two promising activities.

· Answer questions in preparation for writing the learning activity

· Use the activity format to plan the activity/activities.
	

	
	
	

	Writing:
	· Start writing draft one according to the activity format.

· Discuss first draft, evaluate, revise.

· Complete ‘presentation’ draft.
	

	
	
	

	Production
	· Plan the layout of your activity/activities.

· Use scissors, glue, pastel coloured paper to do the layout of your activity/activities.
	


How to brainstorm activities for a selected section/unit of the module
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1. Use an imaginative teaching approach. 

2. Look at examples of activities in other modules. 

3. Brainstorm different activities which could be used for this particular section/unit. 

4. Select one or two which look promising.

5. For each one selected specify what you intend to do (your aim) and what the student will be expected to do (his/her outcome).




After the initial preparation and brainstorming, you are ready to start planning and writing your learning activity.




Questions to guide the planning of the learning activity

Preparing to write

Select the most appropriate activity and prepare yourself for planning the learning activity by answering the following questions. Write your responses in the spaces below:

1. What is the main aim of the module into which the activity could fit?

2. What are the learning outcomes of the activity (What will be learner be expected to do?) How will the outcome/s contribute to learning outcomes of the unit/section ?

3. How does the activity fit into the overall teaching? What precedes it and what will it lead on to? 

4. What is the purpose of this activity?

5. What difficulties could the learners have with this activity? (anticipate problems)

6. What will you include in the feedback? 

· How will you cater for different learners?

· Can you predict possible answers that learners may produce?

· What else can you do to enable learners to evaluate their responses?

The feedback comments should encourage learners to learn.

9. Where will you present your feedback to learners? Justify your decision

Activity format specification sheet 

Key elements to be included when writing activities

(
SUBHEADING

(
CONTEXT


How does the activity fit in with what has been done before?

(
RATIONALE


Why should the learner do the activity?

(
ICON

(
TIME


Spend about …. minutes

(
Instruction


The learner must know exactly what to do. Give an example of the type of response you expect.

(
FEEDBACK


The feedback comments should encourage learners to learn. Predict possible answers learners may produce. Reflect on difficulties learners may experience. 

(Adapted from an activity  format specification sheet by Fred Lockwood)
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