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Start here!
This is the first thing you should read from your package of study material!	
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Dear Student

Welcome, or welcome back, to the UNISA National Professional Diploma in Education (NPDE)!

We are very happy that you have decided to improve your teacher qualifications  and that you have chosen this programme to help you do so. One of the great advantages of in-service professional development by distance education is that you will be able to carry on teaching and so will be able to try out new ideas immediately.

As you will read below, however, studying at a distance on this programme does not mean that you will be working alone. Built into the programme are frequent opportunities for us to get together to discuss problems, share ideas and generally help one another to enjoy success.

This general tutorial letter serves to introduce you to the whole programme. The tutorial letter is addressed to two kinds of NPDE students:
· students whom we welcome back to the programme
· students whom we welcome for the first time.

During the course of the year you will receive other tutorial letters numbered 302, 303 etc. The 300 series of tutorial letters deals with issues that affect the whole programme. For each specific module, you will also receive guiding tutorial letters and these are numbered 101, 102 etc. Tutorial letter 101 for each module will outline the nature and purpose of that module and will include your assignments.


1.	What is the NPDE?

The NPDE is a qualification which has been registered on the National Qualifications Framework to offer classroom-based educators an opportunity to gain qualified teacher status (currently REQV13). 

The NPDE has two main goals:
1.	It is designed to help you to reflect and improve upon your classroom practice within the context of OBE and C2005/the Revised National Curriculum Statement..
2.	It provides an alternative route into further professional development via the 2nd part of a B.Ed or via an Advanced Certificate in Education (ACE: REQV 14) and then entry into a B.Ed (Hons) (REQV15).

As you work through the NPDE programme and progress into higher level studies, so the academic demands of your study will increase.

The table on the following page outlines the academic expectations of learners at different levels. The table was adapted from SAQA’s NQF levels by P Prinsloo of Unisa’s Bureau for Learning Development and provides a guide to the kind of learner experiences you can expect.

Expectations of learners at different levels of study:
	
Key question
	
NPDE 1 
NQF Level 4/5
	
NPDE 2/3
NQF Level 5
	
BEd/ACE
NQF Level 6

	
What should the learners know about the subject?
	
A solid, outline knowledge of some main areas of one or more disciplines/fields;
A sound understanding of a discipline’s/field’s key terms, rules, concepts, established principles and theories;
	
A solid knowledge base in the main areas of at least one discipline/field;
An informed understanding of one or more discipline/field’s key terms, rules, concepts, established principles and theories; some awareness of how the discipline/field relates to cognate areas;
	
A well-rounded and systematic knowledge base in one or more disciplines/fields and a detailed knowledge of some specialist areas;
An informed understanding of one or more discipline/field’s terms, rules, concepts, principles and theories; an ability to map new knowledge onto a given body of theory; an acceptance of a multiplicity of right answers;

	
What type of problems should the learner be able to solve?
	
An ability to select and use a range of procedures and techniques to solve routine problems;
	
An ability to solve well-defined but unfamiliar problems using correct procedures and appropriate evidence;
	
An ability to deal with unfamiliar concrete and abstract problems and issues using evidence-based solutions and theory-driven arguments;

	
How should learners gather information - and how should they interact with it?
	
Effective information-gathering, analysing and presentation skills;
	
A critical analysis and synthesis of information; presentation of information using information technology skills effectively;
	
Well-developed information retrieval skills; critical analysis and synthesis of quantitative and/or qualitative data; presentation skills following prescribed formats, using IT skills effectively;

	
How should learners be able to communicate?
	
An ability to present and communicate information coherently and reliably using the basic conventions and formats of an academic/ professional discourse;
	
An ability to present and communicate information coherently and reliably, using academic/ professional discourse conventions and formats appropriately;
	
An ability to present and communicate information and opinions in well-structured arguments, showing an awareness of audience and using academic/ professional discourse appropriately;

	
How independent should learners be in their learning?
	
A capacity to take responsibility for their learning within a structured learning environment; an ability to evaluate their learning and to identify their strengths and weaknesses;
	
A capacity to evaluate their learning and identify their learning needs within a structured learning environment; a capacity to take the initiative to address these needs;
	
A capacity to operate in variable and unfamiliar learning contexts, requiring responsibility and initiative; a capacity to self-evaluate and identify and address own learning needs; an ability to interact effectively in a learning group.





In an effort to prepare you for the kind of learning expectations outlined in the previous table, the NPDE has four main components:

1.	Personal literacy and numeracy
The first component is concerned with developing your personal literacy and numeracy skills. This is based on a recognition that many of you will not have been involved in studying for a long time and may need to revise those skills. It is also based on an understanding of the weaknesses of many earlier educator development programmes which ignored the need for foundational learning.
2.	Competences related to the subject and content of teaching
The second component is concerned with the knowledge, skills and attitudes that you need to develop as a foundation, intermediate or senior phase teacher.
3.	Competences related to teaching and learning processes
The third component deals with general learning and teaching issues and processes.
4.	Competences related to the profession, the school and the community
The fourth component deals largely with issues outside of the classroom. However, these school and professional issues will still influence what happens inside the classroom, which is why they are also explored in the NPDE programme.

The full NPDE programme now comprises 360 credits, which is equivalent to approximately 3600 hours of learning. The programme has been divided into 30 modules of 12 credits (about 120  hours of learning) each.

However, it is possible to get exemption or recognition of prior learning (RPL) for up to 240 credits/20 modules. This is discussed in answer to question 6 below.

You are advised to complete 5-8 modules a year. Remember that this represents about 600 - 960 hours of learning that is about 2 - 3 hours of work every day!


2.	What will we do in the first level?

The first level course has been designed for teachers who are in the classroom but who do not have a teacher’s qualification. These teachers will usually have an NQF Level 4 qualification in a technical field, ABET or ECD and at least 5 years’ experience. The first level course provides you with an opportunity to reflect on your experience as you are introduced to some of the different issues associated with being a teacher. The course comprises the following 10 modules:


	
Component
	
Module title
	
What is it about?

	
1. 	Personal literacy and numeracy
	
NPD062-J Portfolio development
	
This module helps you to use a variety of skills to develop portfolios for classroom, professional and NPDE purposes.

	
	
NPD068-Q Thinking skills and numeracy
	
This module helps you to develop or revise your number-based problem-solving skills.

	
2.	Subject and content of teaching
	
NPD061-H English communication for education
	
Although it uses English as an example, this module introduces and revises general communication skills that can be applied in all classroom contexts.

	
	
NPD063-K Using media in the classroom #1
	
This module explores the use of text-based media in the OBE classroom.

	
	
NPD064-L Using media in the classroom #2
	
This module explores the use of non-text-based media in the OBE classroom.

	
	
NPD069-R Introduction to Environmental Education
	
This module explores the important area of environmental education and ways in which this issue can be explored across the curriculum

	
	
NPD070-J HIV-Aids for Educators
	
This module explores the implications of the HIV-Aids epidemic and for policy and classroom practice.

	
3. 	Teaching and learning processes
4.	Profession, school & community
	
NPD065-M Introduction to being a teacher 1: education theory
NPD066-N Introduction to being a teacher 2: classroom practice
NPD067-P Introduction to being a teacher 3: tools and strategies
	
Although we have split the work over three modules, Introduction to being a teacher should be seen and studied as a single course in which everything is inter-related. It covers issues to do with both general teaching and learning in the classroom as well as issues that go beyond the classroom. Part one focuses on education theory; part two focuses on classroom practice and part three focuses on useful tools and strategies in light of parts one and two.




3.	What will we do in the second level?

The second level of the NPDE is designed for students entering from the first level or who have entered the programme already having a teacher qualification like a PTC. In the second level of the NPDE, we will focus on 5 modules which all teachers need to complete. These are summarised in the table below.

	
Component
	
Module title
	
What is it about?

	
1. 	Personal literacy and numeracy
	
Language and learning skills
NPD001-4
	
This module helps you to reflect on your current language skills and to develop those language skills most needed for effective study.

	
3. 	Teaching and learning processes
	
Understanding OBE
NPD048-L
	
This module explores the nature of Outcomes-Based Education (OBE), with a particular emphasis on the implications for assessment practice.

	
Component
	
Module title
	
What is it about?

	


	
The teacher in the classroom
NPD043-F
	
This module provides an overview of the roles the teacher must play in the classroom in an OBE system. Many of the ideas will be familiar to you, but some will also be new.

	

	
Continuous Assessment
NPD047-K
	
This module explores the practice of continuous assessment that has recently been implemented in schools in line with the move to OBE.

	
4. 	School and profession
	
School and Profession Tutorial Letters
NPD052-G
	
This module involves a series of tutorial letters covering topical issues to do with school and professional life. The exact content may vary from year to year in response to the changing education environment.




4.	What will we do in the third level?

If you are a third-level student, you will be studying modules related to your specialist role in the foundation, intermediate or senior phase. This means you should be busy with one of the following options.


4.1	Foundation phase (GR to G3)

If you are teaching in the foundation phase, you should be registered for the following third-level modules:

· NPD004 - 8	Numeracy 1
· NPD006 - A	Introduction to the Languages learning area
· NPD007 - B	Teaching and learning Languages in the Foundation Phase
· NPD009 - D	Life Skills 1
· NPD011 - 6	Reception Year.


4.2	Intermediate phase (G4 to G6)

If you are teaching in the intermediate phase, you should be registered for the following third-level modules:

· NPD006 - A	Introduction to the Languages learning area
· NPD012 - 8	Numeracy 1
· NPD014 - A	Principles of learning and language teaching
· NPD015 - B	Life Skills 1

Plus:

· NPD017 - D	Human and Social Sciences in the Classroom 
OR 						
· NPD018 - E 	Natural Sciences in the Classroom


4.3	Senior phase

If you are teaching in the senior phase, you must develop applied competence in at least two learning areas, one of which must be either maths, science or technology.

The relevant calendar sets out the various options available.

You must be registered for any 5 modules covering 2 learning areas from one of the options available.


Please note that Unisa’s systems have been designed to accommodate many thousands of learners. All records are linked by your unique student number and the unique module code. It is very important that you ensure that you use the correct 7-digit student number on all correspondence, including assignments. It is equally important that you identify your assignments with the correct module code and assignment number: e.g. Student number: 3423/777/5	Module code: NPD001-4	Assignment No. 2.
A mistake in any one of these identifying numbers could result in your work not being correctly credited to you! Take care, therefore, when filling in the information.


5.	How will we study the modules?

Remember that we said you are not alone!

During the first quarter of the year, you will be put in contact with a tutor who will help to guide you through the study process. You will meet with your tutor and fellow students at least four times for most modules, as we explain below:

	Session 1:	Introducing the module
Here you will work together with your fellow students and tutor to gain an overview of what the module is all about and how it fits into the whole programme. During the first session, your tutor will guide you through the requirements of Assignment 1.
	Session 2: Maintaining the module
The second time you meet to discuss the module, the emphasis will be on sharing understandings of the key ideas and issues. You will also help one another with difficult or problem areas. Your tutor will then guide you through the requirements for assignment 2.
	Session 3: Completing the continuous assessment
The focus of the third session will be on feedback on assignment one and discussing outstanding problems identified while completing assignment 2. You will also discuss preparations for the portfolio presentations outlined below.


	Session 4: Completing the module
The fourth time you meet to discuss a particular module, you will focus on any outstanding problems and try to summarise what has been learned. Your tutor will also guide you through the requirements of the exam that you will write at the end of the year. From this point onwards, your task will be to revise your materials, including the assignments and the feedback that you have received.	

Between these four key contact sessions, there may be additional opportunities to meet on a more informal basis.

You will receive a 300-series tutorial letter during the first quarter of the year which will inform you of the dates and venues for contact sessions. Please do not assume that we will be using the same venues as in previous years. We will attempt to set up centres wherever we have about 30 students taking the same modules but we will not know where to set up these centres until most of you have registered. It is likely that the four key contact sessions will take place during April, July, August and September.


6.	How will the NPDE be assessed?

You will complete two assignments for each level one module and three assignments for each level two or three module (i.e. on average 20 - 30 assignments during the year - although the first assignment is short and will not take more than 10-20 minutes to complete). These assignments count for 50% of the final mark for the module and therefore it is essential that you complete them. Assignments tasks will be discussed during contact sessions.

At the end of the year, you will write an open-book exam for each module (on average 5 - 8 exams of 3 hours each). The exams count for 50% towards the final mark for your module. You will be entered for the examination automatically .

By the end of the year, you will therefore have accumulated marks for five to eight modules. The minimum mark for a pass is 50%. The minimum mark to qualify for a supplementary exam in January is 45%.

You will complete the assessment requirements of the programme by submitting a portfolio (NPDEP1-3).
A portfolio is a selection of your own work, and some of the work completed by your learners, during the course of the year. General tutorial letter 302 explains the portfolio assessment requirements in more detail. Your tutor will guide you through this letter during the first contact session.

Your assignments, portfolio and exam papers will be marked by teams of tutors and course co-ordinators to ensure fairness and consistency.

Finally, remember that your assignments count towards your final mark for each module. It is important therefore to do all the assignments if you can. Consider the following examples:

· Tumi completed both of her assignments for one of her modules. She got 80% on assignment one and 60% on assignment two. This gave her a 70% average for her year mark. This means that Tumi needs to get only 30% on the exam paper to pass this module.




· Vuyi, Tumi’s friend, got 90% for his first assignment but did not submit the second assignment on time. This means he has a year mark average of 45% …

Etc.
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